2005-06 CONSOLIDATED GRANTS PROGRAM

Attachment:  Application Completeness Checklist


	Application Completeness Checklist

Please check the box for each section of the application updated or completed.

	GENERAL INFORMATION

Update this section of the FAAST application per the comments received on your Concept Proposal submittal.  If there were no comments and the information has not changed, you do not need to update the information in FAAST.

The following fields must be completed:

	 FORMCHECKBOX 
   Project Title
	Provide title of the proposal.  

	 FORMCHECKBOX 
   Project Description
	Provide a brief description of the proposal, approximately 1-2 paragraphs 

(max. 1,000 characters).   

	 FORMCHECKBOX 
   Project Director
	Provide name and details of the person responsible for executing the grant agreement for the applicant. Subcontractors that will be paid by the grant cannot be listed as the Project Director.

	 FORMCHECKBOX 
   Grants Funds  Requested
	Provide amount of grant funds requested for the proposal in dollars.

	 FORMCHECKBOX 
   Local Cost Match
	“Local Cost Match” is the same as “Funding Match” in the Guidelines.  The amount of the funding match required is based on the total budget, not the amount of grant funds requested.   Provide Funding Match for the proposal in dollars.  Section III.A.ii (page 11) of the Guidelines provides additional information regarding Funding Match requirements.  Applicants must demonstrate that a funding match will be provided, or request a waiver or reduction of the funding match (Appendix D of the Guidelines).

	 FORMCHECKBOX 
   Total Budget
	The total project budget is the funds requested plus the local cost match.  Provide total cost for the proposal in dollars.  This amount must agree with the total proposal costs shown in Attachment E of the application.

	 FORMCHECKBOX 
   Latitude/Longitude
	Enter Latitude/Longitude coordinates of the approximate mid-point of the project in degrees using decimal format.  

	 FORMCHECKBOX 
   Water
	Provide name(s) of watershed(s) the project covers.  If the project covers multiple watersheds, list the primary watershed first.

	 FORMCHECKBOX 
  County
	Provide county where the project is located.  If the project covers multiple counties, select “Multiple Counties” from the drop down list.

	 FORMCHECKBOX 
   Responsible Regional 

       Water Board
	Provide the Regional Water Board where the project is located.  If the project extends beyond more than one Regional Water Board boundary, select “Multiple Regional Water Boards” or “Statewide” from the drop down list based on the project’s geographic scope.

	 FORMCHECKBOX 
  FUNDING PROGRAM

	
	Applicants must select the funding program indicated on the Full Proposal Invitation Lists.  If a different funding program is selected, the proposal will not be considered. 

	 FORMCHECKBOX 
  LEGISLATIVE INFORMATION 

	
	Update this section of the FAAST application.

Enter the State assembly, State senate, and United States congressional districts where the project is located.  For projects that include more than one district, please enter each district.  Look at the tables provided in FAAST to assist with determining the appropriate district(s).

	 FORMCHECKBOX 
 AGENCY CONTACTS

	
	Update this section of the FAAST application.

If the applicant has been collaborating with State or Federal agencies (e.g., Regional Water Board, State Water Board, U.S. Environmental Protection Agency, Partner Agency, etc.) in Full Proposal development, please provide agency name, first and last name of agency contact, phone number, and e-mail address.  This information is used to identify individuals that may have an understanding of a proposal and in no way indicates an advantage or disadvantage in the ranking process.

	 FORMCHECKBOX 
 COOPERATING ENTITIES 

	 
	Update this section of the FAAST application.

Include entities that have/will assist the applicant in proposal development or project implementation.  Provide name(s) of cooperating entity(ies), the role/contribution to the project, first and last name of entity contact, phone number, and e-mail address.

	 FORMCHECKBOX 
 APPLICATION QUESTIONNAIRE IN FAAST

	
	To view the complete list of information included in the Full Proposal application, please refer to Appendix I-1 of the Guidelines.  The answers entered in FAAST will be used in reviewing, scoring, ranking, and selecting projects for funding.  

	 FORMCHECKBOX 
  APPLICATION ATTACHMENTS

	
	Provide the attachments listed in the Attachments: Title and Requirements table by attaching files to the FAAST application.  When attaching files, please use the naming convention found in Section II.B of this Solicitation Notice.  For instructions on attaching files, please refer to the FAAST User Manual.  Page limitations and other information to be included in these attachments may be found in the Attachments: Title and Requirements table of this Solicitation Notice. 

The following criteria must be met for all text attachments:

· Letter (8.5” x 11”) size paper;

· Single-spaced or wider; Times New Roman font - Size 11 or larger; and

· One inch (1-inch) margins.

Digital files and reports should be furnished in non-proprietary formats.  Documents with complex layout and formatting should be submitted in PDF format.  Embedded images in PDF files should be reduced to web resolution of 72-100 dots per inch (dpi).  Data files should be submitted in non-proprietary formats such as comma separated values (CSV), tab delimited, or other text delimited formats.  Microsoft Excel (.xls) format should only be used when features are needed that are not available in non-proprietary formats.

Attachments, maps, photographs, documents, and reports should be formatted with no component larger than 

5 megabytes (MB).  Documents greater than 5 MB should be divided into parts (e.g., cover page, table of contents, chapters, figures, photos, appendices, etc.)


	Attachments:  Title and Requirements

Please check the box for each attachment completed.

	 FORMCHECKBOX 
 Attachment A:  Project Description & Objectives

	
	Limit of two (2) pages of text plus maps.  The attachment should contain the information requested in Section II.A of Appendix I-1 (page 74) of the Guidelines.  For the “AttachmentName” in the naming convention described in Section II.B of this Solicitation Notice, use “ProjDesc” for this attachment.

	 FORMCHECKBOX 
 Attachment B:  Project Team & Administration

	 
	Limit of one (1) page of text.  The attachment should contain the information requested in Section II.B of Appendix 

I-1 (page 74) of the Guidelines.  For the “AttachmentName” in the naming convention described in Section II.B of this Solicitation Notice, use “TeamAdmin” for this attachment.

	 FORMCHECKBOX 
 Attachment C:  Stakeholder Involvement & Coordination

	
	Limit of one (1) page of text plus attachment of letter(s) of support.  The attachment should contain the information requested in Section II.C of Appendix I-1 (page 74) of the Guidelines.  For the “AttachmentName” in the naming convention described in Section II.B of this Solicitation Notice, use “StkInvCoord” for this attachment.

	 FORMCHECKBOX 
 Attachment D:  Financing/Funding Match

	
	The attachment should contain the information requested in Section II.D of Appendix I-1 (page 75) of the Guidelines.  For the “AttachmentName” in the naming convention described in Section II.B of this Solicitation Notice, use “FinFundMatch” for this attachment.  The applicant must submit a written statement detailing the financing and the funding match.  If requesting a waiver or reduction of the funding match, applicant must supply the information requested in Appendix D (pages 39-43) of the Guidelines, including Exhibit D-1.

	 FORMCHECKBOX 
 Attachment E:  Cost Estimate/Budget

	
	Limit of two (2) pages of text plus Table I-2.  The attachment should contain the information requested in Section II.E of Appendix I-1 (pages 75 and 76) of the Guidelines.  For the “AttachmentName” in the naming convention described in Section II.B of this Solicitation Notice, use “CostEstBudget” for this attachment.

	 FORMCHECKBOX 
 Attachment F:  Schedule

	
	Limit of one (1) page of text plus 1 chart/timeline/Gantt Chart if desired.  The attachment should contain the information requested in Section II.F of Appendix I-1 (page 75) of the Guidelines.  For the “AttachmentName” in the naming convention described in Section II.B of this Solicitation Notice, use “Schedule” for this attachment.

	 FORMCHECKBOX 
 Attachment G:  Scope of Work & Grant Agreement Readiness

	
	Limit of seven (7) pages:  Five pages of text may be used to provide the information requested in the first four bullets of Section II.G of Appendix I-1 (page 78) of the Guidelines.  An additional two (2) pages may be used to provide information requested in the last two bullets.  For the “AttachmentName” in the naming convention described in Section II.B of this Solicitation Notice, use “ScopeGrantAgree” for this attachment.

	 FORMCHECKBOX 
 Attachment H:  Environmental Justice Needs & Issues (If Applicable)

	
	Limit of 1 page of text.   The attachment should contain the information requested in Section II.H of Appendix I-1

 (page 78) of the Guidelines.   For the “AttachmentName” in the naming convention described in Section II.B of this Solicitation Notice, use “EnviroJustice” for this attachment.

	 FORMCHECKBOX 
 Attachment I:  Education & Outreach (If Applicable)

	
	Limit of 1 page of text.  The attachment should contain the information requested in Section II.I of Appendix I-1 

(pages 78 and 79) of the Guidelines.   For the “AttachmentName” in the naming convention described in Section II.B of this Solicitation Notice, use “EduOutreach” for this attachment.

	 FORMCHECKBOX 
 Attachment J:  Implementation Proposals Supplemental Submittal Requirements

(NOT Applicable to IWMP Planning Applicants)

	
	Limit of ten (10) pages of text plus the performance measures table(s).  The attachment should contain the information requested in Section IV, subsections A-F of Appendix I-1 (pages 82 and 83) of the Guidelines.   Note: Use headers 

A-F as laid out in Section IV.  For the “AttachmentName” in the naming convention described in Section II.B of this Solicitation Notice, use “ImplSupplemental” for this attachment.  Note: This attachment does NOT apply to applicants invited back to compete for the Integrated Watershed Management Program (IWMP) Planning funds.

	 FORMCHECKBOX 
 Attachment K:  Funding Program Supplemental Submittal Requirements

	
	· Coastal Nonpoint Source Pollution Control Program:

Limit of one (1) page of text.   The attachment should contain the information requested in Section V.A of 

 Appendix I-1 (page 84) of the Guidelines.  For the “AttachmentName” in the naming convention described in Section II.B of this Solicitation Notice, use “CNPSProgSpec” for this attachment.

· Nonpoint Source Implementation Program (319(h)):

Limit of one (1) page of text.   The attachment should contain the information requested in Section V.A of 

 Appendix I-1 (page 84) of the Guidelines.  For the “AttachmentName” in the naming convention described in Section II.B of this Solicitation Notice, use “319HProgSpec” for this attachment.

· Nonpoint Source Pollution Control Program:

Limit of one (1) page of text.   The attachment should contain the information requested in Section V.A of 

 Appendix I-1 (page 84) of the Guidelines.  For the “AttachmentName” in the naming convention described in Section II.B of this Solicitation Notice, use “NPSCPProgSpec” for this attachment.

· Urban Stormwater Program:

Limit of one (1) page of text.   The attachment should contain the information requested in Section V.B of 

 Appendix I-1 (page 84) of the Guidelines.  For the “AttachmentName” in the naming convention described in Section II.B of this Solicitation Notice, use “UrbanSWProgSpec” for this attachment.

· Agricultural Water Quality Grant Program:

Limit of one (1) page of text.   The attachment should contain the information requested in Section V.C of 

 Appendix I-1 (page 85) of the Guidelines.  For the “AttachmentName” in the naming convention described in Section II.B of this Solicitation Notice, use “AWQGPProgSpec” for this attachment.

· Integrated Watershed Management Program - Implementation:

Limit of one (1) page of text.   The attachment should contain the information requested in Section V.D of 

 Appendix I-1 (page 85) of the Guidelines.  For the “AttachmentName” in the naming convention described in Section II.B of this Solicitation Notice, use “IWMPProgSpec” for this attachment.  

Note: This attachment does NOT apply to applicants invited back to compete for the IWMP Planning funds.

	 FORMCHECKBOX 
 Attachment L:  Application Completeness Checklist

	
	Please copy and paste the Application Completeness Checklist table from this Solicitation Notice into a new document.  Mark the boxes where you have made an update or have completed and included an Attachment as part of your application. For the “AttachmentName” in the naming convention described in Section II.B of this Solicitation Notice, use “AppChecklist” for this attachment.

	 FORMCHECKBOX 
 Attachment M:  Certificate of Incorporation (Applicable to Nonprofit Organizations)

	
	See page 72 of Appendix I-1 of the Guidelines. For the “AttachmentName” in the naming convention described in Section II.B of this Solicitation Notice, use “CertIncorporation” for this attachment.

	 FORMCHECKBOX 
 Attachment N:  Exhibit I-1 (If Applicable)

	
	Limit of one (1) page.  Answer applicable questions from pages 72 and 73 of Appendix I-1 of the Guidelines.  For the “AttachmentName” in the naming convention described in Section II.B of this Solicitation Notice, use “ExhibitI1” for this attachment.

	 FORMCHECKBOX 
 Attachment O:  Requirements for Watershed-Based Plans:  Table F-1 (If Applicable)

	
	Limit of one (1) page of text, plus Table F-1.  See pages 50 through 53 of Appendix F of the Guidelines.  For the “AttachmentName” in the naming convention described in Section II.B of this Solicitation Notice, use “TableF1” for this attachment.  Note: This attachment is only applicable to applicants invited back to compete for the federally funded Nonpoint Source Implementation (319[h]) Program funds.

	 FORMCHECKBOX 
 Attachment P:  Integrated Watershed Management Program (IWMP) Planning Proposals Supplemental Submittal Requirements (If Applicable)

	
	Limit of seven (7) pages of text plus the performance measures table(s).  The attachment should contain the information requested in Section III, subsections A-G of Appendix I-1 (pages 80 and 81) of the Guidelines.  Note: Use headers A-G as laid out in Section III.  For the “Attachment Name” in the naming convention described in Section II.B of this Solicitation Notice, use “PlanSupplemental” for this attachment.

	 FORMCHECKBOX 
 Attachment Q:  State Water Board Environmental Clearance Checklist

	
	This attachment should contain the information indicated on the “State Water Board Environmental Clearance Checklist” and all supporting documents, which have been prepared at the time of the Full Proposal submittal.  The “State Water Board Environmental Clearance Checklist” will be available on the 2005-06 Consolidated Grants Program webpage (http://www.waterboards.ca.gov/funding/consolidgrants0506.html) no later than April 17, 2006.  For the “Attachment Name” in the naming convention described in Section II.B of this Solicitation Notice, use “EnvClearanceList” for this attachment.

	 FORMCHECKBOX 
 Attachment R: Eligibility for Accelerated Selection & Contracting Procedure (If Applicable)

	
	Limit of two (2) pages of text.  Applicant should provide all environmental documents as part of the State Water Board Environmental Clearance Checklist (i.e., Attachment Q).  Note:  This attachment only applies to applicants invited back to compete for the IWMP Implementation funds.  For the “Attachment Name” in the naming convention described in Section II.B of this Solicitation Notice, use “ASCP” for this attachment.


